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Editing User Role accounts

If you want to change a User's ability to view, deposit to, or withdraw from accounts, you can edit access to accounts by editing
the User Role assigned to the User. Changes take effect the next time that the User logs in.

To edit accounts

1. In the navigation menu, select Treasury Connect > Account Rights and5 User Roles.
Home Transfers & Payments Treasury Connect ~ Services Settings Messages  Log Off
Treasury Connect

PAYMENTS & COLLECTIONS

@ Payments & Tax Payments
An advanced workflow to send wires, ACH, and other Pay federal or state taxes
payments

28 Recipients Wire Activity

Create & manage recipients of payments View all incoming and outgoing wire activity

REPORTING

Reports

Access PDF, CSV, and BAI reports on online banking
activity

ADMINISTRATION

28 User Management 3 Account Rights & User Roles
Manage permissions for transactions, features, & Manage permissions for transactions, features &
accounts per user role accounts at a company level

E Payment Activity and Approval

View payment activity and approve transactions
submitted in online banking

2. Select the edit icon in the desired User Role row.
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User Roles @

Q) search

USER ROLE TEMPLATES ~
USER ROLES

Name ~ Description Users ~

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy)
Company Admin for draft, approve, cancel trx rights. The Admin Role also has the maximum Rele Approval El f |_1__"| @
Limits per Company Policy and the ability to View all User Roles trx activity.

Has access to non-User or Company Policy related features, all accounts, and enabled
payables GT trx types (ACH Single Payment, ACH Payments, ACH Payroll, Pass Thru, Domestic

Copy of Payables Admin Wire Transfer, & Intl Wire Transfer) with full allowed amount (per Bank policy) for draft,
approve, cancel trx rights. The Payables Admin Role also has the maximum Role Approval
Limits per Company Policy and the ability to View all User Roles trx activity.

S
18
E

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy}

Full Company Non Admin for draft, approve, cancel trx rights. Mene y T
View Only View Accounts, Stop Payments, Documents 2 f Ty
View Only View Only None f h I
Wire Cnly View Accounts, Wire Only, Documents p i

3. Select the Accounts tab to see a list of accounts.

me  Transfers & Payments  Treasury Connect  Services  Settings  Messages Log Off

User Roles > Copy of Payables Admin & oo (Y

User Role Policy (3

Transactions Features Accounts

ACCOUNTS @
5 of 5 accounts shown
Hide unassigned accounts

Number Name View Deposit Withdraw Labels

4565 Commerical Checking @ @ @

0006 Rewards Checking @ @ @

7391 11 month Personal @ ) @

4567 Small Business @ @ @ Holding

3439 ATM Test Account @ ) @

Delete E

4. Edit one or more of the following access rights:
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e View—View balances and history for the account on the Home page, on the Account Details page,

e andin reports.

e Deposit—Deposit funds into the account. This is applicable to the ACH Receipt and ACH Collections Transaction Types.

o  Withdraw—Withdraw funds from the account. This is applicable to the ACH Single Payment, ACH Payments, Payroll,
Domestic Wire, International Wire, and Tax Payment Transaction Types.

Home  Transfers & Payments  Treasury Connect  Services  Settings  Messages  Log Off

User Roles > Copy of Payables Admin & Bz E

User Role Policy (&

Transactions Features Accounts

ACCOUNTS &

5 of 5 accounts shown

Number Name View (v Deposit [« Withdraw [Z) Labels
4565 Commerical Checking v v v

0006 Rewards Checking Vs v v

7391 11 month Personal o & =

4567 Small Business Vi s V3 -2 sllE
3439 ATM Test Account < = &

5. Select Save. The Policy Saved page appears confirming the changes.

Policy Saved

Policy changes have been accepted.

6. Select Close to return to the Accounts page. Another User may have to approve changes.

Note: Accounts that have lock icons have been locked by the Fl and can't be edited.

Editing User Role features
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Users can select which rights and features to associate with their accounts. Depending on the configuration, some User Roles
may need to have another User approve or reject the changes. Changes take effect the next time the User logs in.

To edit features for a User Role:
1. Inthe navigation menu, select Treasury Connect > Account Rights and User Roles.
Home Transfers &Payments Treasury Connect ~ Services Settings  Messages  Log OFf

Treasury Connect

PAYMENTS & COLLECTIONS

@ Payments & Tax Payments
An advanced workflow to send wires, ACH, and other Pay federal or state taxes
payments

22 Recipients Wire Activity
Creare & manage recipients of payments View all incoming and outgoing wire activity

REPORTING

Reports
Access PDF, CSV, and BAl reports on online banking
activity

ADMINISTRATION

22 User Management I Account Rights & User Roles
Mznage permissions for transactions, features, & Manage permissions for transactions, features &
accounts per user role accounts at a company level

E Payment Activity and Approval

View payment activity and approve transactions
submitted in online banking

2. Select the edit icon in the desired User Role row.

User Roles @

Q Search |

USER ROLE TEMPLATES v

USER ROLES

Create Role

Name ~ Description Users ~

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy)
Company Admin for draft, approve, cancel trx rights. The Admin Role also has the maximum Role Approval 9 f m
Limits per Company Policy and the ability to View all User Roles trx activity.

Has access to nan-User ar Company Policy related features, all accounts, and enabled
payables GT trx types (ACH Single Payment, ACH Payments, ACH Payroll, Pass Thru, Domestic

Copy of Payables Admin Wire Transfer, & Intl Wire Transfer) with full allowed amount (per Bank policy) for draft,
approve, cancel trx rights. The Payables Admin Role also has the maximum Role Approval
Limits per Company Policy and the ability to View all User Roles trx activity.

)
=
=)

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy)

Full Company Nen Admin for draft, approve, cancel trx rights Hone & ]
View Only View Accounts, Stop Payments, Documents 2 y jmj
View Only View Only None f jmj
Wire Only View Accounts, Wire Only, Documents f jmj

3. Select the Features tab to see a list of features.
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User Roles > Copy of Payables Admin &

User Role Policy ()

Transactions Features Accounts

FEATURES &

Q

RIGHTS

o Access Incoming/Outgoing Wire Alerts

#) 2llow one-time recipients

O Manage Recipients

o Recipient upload from batch

GENERATED TRANSACTION
Q Enable Multi-Tranzfer
ACH

0 Enable Same Day ACH Credits

CORPORATE

o Information Reporting (0 of 18 selected)

o Manage User Roles

CUSTOM FEATURES

o feature.item.featureGroupCustUser/CardHub550

Manage Company Policy

feature.item.featureGroupCustUser/LoanPaymentsTCT

ouee [

4. Select the desired Feature. The feature categories will vary depending on your configuration and may include:

e Rights

e Transactions

e ACH

e System Values

5. Select Save. The Policy Saved page appears confirming the changes.
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Policy Saved

Policy changes have been accepted.

6. Select Close to return to the Accounts page. Another User may have to approve changes.

Deleting a User Role

When the User Role is deleted, the user will move into an unassigned role status and won't have access to accounts.
Caution: Deletion is permanent, so use caution before deleting a User Role.

To delete a User Role:

1. Inthe navigation menu, select Treasury Connect > Account Rights and User Roles.

Home Transfers &Payments TreasuryConnect ~Services Settings Messages  LogOff

Treasury Connect

PAYMENTS & COLLECTIONS

) Payments £ Tax Payments
An advanced workflow to send wires, ACH, and other Pay federal or state taxes
payments

& Recipients Wire Activity

Create & manage recipients of payments View all incoming and outgoing wire activity

REPORTING

Reports
Access PDF, CSV, and BAl reports on online banking
actvity

ADMINISTRATION

&8 User Management D Account Rights & User Roles
Manage permissions for transactions, features, & Manage permissions for transactions, features &

accounts per user role accounts ata company level

] Payment Activity and Approval

View payment activity and approve transactions
submitted in online banking

2. Select the delete icon.
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User Roles @

|Q Search

USER ROLE TEMPLATES v

USER ROLES

Name ~ Description Users ~

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy)

Company Admin for draft, approve, cancel trx rights. The Admin Role also has the maximum Role Approval k] f jmj
Limits per Company Policy and the ability to View all User Roles trx activity.
Has access to nan-User ar Company Policy related features, all accounts, and enabled
payables GT trx types (ACH Single Payment, ACH Payments, ACH Payrall, Pass Thru, Domestic
Copy of Payables Admin Wire Transfer, & Intl Wire Transfer) with full allowed amount (per Bank policy) for draft, V74 i
approve, cancel trx rights. The Payables Admin Role also has the maximum Role Approval
Limits per Company Policy and the ability ta View all User Roles trx activity.
Full Company Non Adrmin Has access to all features, accounts, and enabled trx types with full amount (per Bank policy} & =
for draft, approve, cancel trx rights
View Only View Accounts, Stop Payments, Documents 2 f jmj
View Only View Only None f jmj
Wire Only View Accounts, Wire Only, Documents f )

3. Select Delete to confirm deletion.

Delete User Role

Are you sure you want to delete this user role?

Cancel Delete
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®

Policy Deleted

Your policy has been deleted

4. Select Ok. The User Role page appears



