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NOTE: A Commercial Template allows you to AW ]

save payment information that can be accessed

in the future.
Treasury Connect

1. Select the ‘Treasury Connect’ menu and

PAYMENTS & COLLECTIONS
then select ‘Payments’.

I@ Payments =" ACH Pass-Thru
An advanced workflow to send wires, ACH, and other Create a batch ACH payment by uploading a file
W o
, , ) PAYMENT TEMPLATES
2. Select 'New Template’ and the desired ____________
transaction type from the drop-down menu. ‘ New Template ‘ % search templates
ACH Wire
ACH Collection Domestic Wire
ACH Payrment International Wire
Payroll
3. Designate a ‘Template Name'. ACH Payment change o
4. Click the link below 'Temp|ate Access Template Properties
R|ghts’ . Template Name Template Access Rights

I 4 of 8 user roles selecred

et

sample Temp\a£e|

5. Select the User Role(s) who should have SELECTUSER ROLES)
access to the template.

&) Cony or Payables Admin

) Admir ) Full company Non Admin

NOTE: A User Role will appear as greyed out if
the feature allowing access to all templates is
enabled. This overrides the ability to remove
template access from the corresponding User
Role.

(] Demo Test

Questions? Please call our Customer Care Center toll-free at 855-614-4061.
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6. Selecta 'SEC Code". P
NOTE: Payroll transactions will automatically v bl
default to an ACH Class Code of PPD. — : e

7. Select a 'Subsidiary’.

8. Select an offset ‘Account’.

9. Select each recipient who will be linked to
the template.

10. Enter a dollar amount for each recipient
selected.

NOTE: The amount may be left as $0.00 if the
amount will differ from file to file.

Recipients (1) aieers [0

11. To add more than one recipient, click the
‘+Add Multiple Recipients’ link. /v -

Questions? Please call our Customer Care Center toll-free at 855-614-4061.
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SELECT MULTIPLE RECIPIENT ACCOUNTS

12. Select the desired recipients. Click 'Add’
when done.

Select All | Clear Al

] ACH Recipient

Checking 123456789

) Another Recipient

Savings 987654321

[7) Betty Boop (TELLIE)

Checking 1234567

[7) cuming Food Mart AT

Checking 110564559

[ Demo Test

Checking 56789

) Execubanc Commercial

Checking 1234565

7] Execubanc Small Busi...

Checking 234567

("] First National Bank SN....

Checking 01551040

[7) Lindsey Miltner Test E..

Checking 123456

[} Megan Holtorf Test Ex.

Checking 12345

[ security National Ban.

Checking 2000006

[ security National Ban.

Checking 4444475

Cancel Add (0)

13. If the recipient has not yet been setup, Recipientaccount Amevnt
SeleCt the l+NeW ReCipientl ||nk W|th|n the Betty Boop (TELLIE)
Checking 1234567
drop-down menu. i

TDU‘

A Search by name or account.

0.00 ‘

A . New Recipient

NOTE: Reference the 'Recipient ACH Recipient

ACH Recipient

Management’ video for information regarding recie s

>1.0| Another Recipient

the setup of a new recipient. oo

= Add another recipient

Another Recipient
Savings 087654321

Betty Boop

Betty Boop (TELLIE)
Checking 1234567

Cuming Food Mart ATM Rent

Questions? Please call our Customer Care Center toll-free at 855-614-4061.
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14. Review the information on the screen for
accuracy and select ‘Save’ when done.

Ameunt

Questions? Please call our Customer Care Center toll-free at 855-614-4061.



