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1. Click on ‘Treasury Connect’ and then select the
‘Payments’ tile.

SECURITY \
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]
Home  Transfers & Payments  Treasury Connect  Services  Setings  Messages  Log Off

Home

Home Transfers&Payments TreasuryConnect ~Services Setings Messages  LogOff

Treasury Connect
PAYMENTS & COLLECTIONS /

§  Payments = Positive Pay QuickView
I32  Anadvanced workflow to send wires, ACH, and other Validate check payments & automate check processing
payments
=) Positive Pay Tax Payments
-0 Validate check payments and ACH transactions Pay federal or state taxes
QD Recipients Wire Activity
> Create & manage recipients of payments B View all incoming and outgoing wire activity

@) Rerote Deposit Caprure

Scan deposits and view your remote deposit history

2. Select ‘New Payment’ and then select the HHH/

desired Payment Type. m

Questions? Please call our Treasury Operations Team toll-free at 877-686-35%0.
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3. Select ‘Upload From File'. ACH Collection crenssmpe load rom e

Origination Details

SEC Code @ ‘Company Entry Description To Subsidiary

-—Select a SEC Code-—

Account Effective Date

4. Select the ‘Save Recipients’ option in the File Mapping Management x
Iqlkropdown menu for the mapping you would D e G
ike to use.

/’ Save Recipients

View Specifications

Questions? Please call our Treasury Operations Team toll-free at 877-686-35%0.
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5. Select the ‘Import File' box to browse and Payment From File
select the file to be uploaded on the
computer.

& ACH Collection Sample File (.csv)

ACH COLLECTION UPLOAD GUIDELINES
A
« You can import a list of recipients and amounts from a 5-column Comma Separated Values (CSV) file to add recipients and amouns o a new ACH
Batch, or ACH Collection, or Payroll

6. SeleCT ‘Sove Recipie nTS’ TO OUTOmOTiCO”y Odd The CSV file must contain the following columns: Recipient name, Routing transit number, Account number, Account type, & Amount

Account Type is a numeric value: Checking = 1; Savings = 2; & Loan =3

o . N o . . For 5-column imports, you will be prompted to select a SEC code, select a Pay From/Pay to account, select a Subsidiary (where applicable), and
the recipients info the master recipient list. A selectan effectiv date
confirmation will pop up on the screen once or
. « You can import a balanced NACHA format file to create an ACH Batch, or ACH Collection, or Payroll payment
the file has been uploaded successfully. NACHA s areno rocesd o uploaded o (h s The st 5 exacing e nformatn {Ruting Kumber, Acount Number,

Amoun(s), Effective Date, SEC Code, and Subsidiary/Criginator) needed to create an ACH Payments, ACH Collections, or ACH Payroll Online
Banking transaction. To upload a NACHA file and have it processed as uploaded, please use ACH PassThru.
Classifying the payment as PPD or CCD, selecting Pay From/Pay To account, selecting a Subsidiary, and selecting an Effective date should not
be necessary as that info should be in the balanced file

« The import uses the name and the order of the file to create recipients and amounts

« You can include a recipient multiple times to create multiple payments

NOTE: SeleCT lUplood Flle’ If The ACH or ere flle Wl” « The payments can be to the same account or a different account
need to be processed. . ACH Collction File Speication (o

Import File *
NOTE: If there is a problem with the file being £ Aancallction sample 3 sv \
imported, an overlay message will appear on the * - ncicates requied e
screen with a notification. — e J | St

Potential examples may include:

e ABA number contains more or less than 9
digits.

e File being imported is not in NACHA or CSV
format.

Questions? Please call our Treasury Operations Team toll-free at 877-686-35%0.
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